HERE GOES THE PAPER’S TITLE  (WITH STYLE “hEADING 1”)

John Doe (these three lines are in Style “Author”, centered & single spaced)

University of Uxmal

jdoe@UXmal
The abstract goes here, and should not exceed ten lines. The style is called “Abstract”. It is not indented, it is preceded and followed by a 12 point space, and it is in italics. The abstract will also be included in the hand-out program; many people read abstracts in the program to decide whether or not to go hear a presentation, so make sure that your abstract succinctly captures the essence of your paper.

Begin your paper here. All text is to be in Times New Roman 12-point, 1-inch margins, and single spacing. You should use the ruler tool or the style sheet to indent the first line of each paragraph one-fourth of an inch. DO NOT use the space bar or tab key to indent. 

To begin your second paragraph, do not leave a blank line. Be sure to indent again. Indenting should happen automatically if you are using the style sheet or the ruler bar correctly.

It is suggested that authors make two copies of this Template and work directly in one of the copies, or copy an existing file into one copy and format using styles.

First Level Heading . This is Style “Heading 2”; Use it With Title Case

Here is some more text that follows a heading. Notice that no lines were skipped. This is again the “Normal” style. 

Editors will take the text you send and format the final proceedings document. That task is much easier if, for example, you do not use spaces in an attempt to align text. Editors will have to remove all extraneous tabs and spaces, and that can be a very time-consuming task. Please use the formatting tools of your word processing program to set margins and indentations, avoiding any extraneous spaces or tabs. It is also preferred that you avoid inserting manual page breaks or line breaks; that will be done where needed in the final editing. 

Some characteristics of the text are: 

· This is Style “Bullets”.

· All margins should be one inch. 

· Text should be in Times 12-point font. The title, abstract, headings, body text, endnotes, figure captions, and references should all be in 12-point Times font. 

· Paragraphs should be indented 1/4 inch.  Please use the word processing program settings to set margins and paragraph indentations; do not use spaces or tabs to align text or make indentations. Each extra space and tab will have to be located and removed during the production process, a very time-consuming task. If you do not know how to use the ruler bar, just grab the top triangle at the left-most edge of the ruler and move it to the 1/4 inch mark. To use the style sheet, pull the drop-down style menu to “Normal” and begin typing. 

· All text should be single spaced with no extra lines between paragraphs.  

· Do not use footnotes. Rather, place all notes at the end of the text but before the references as endnotes (1). 

· Also do not use headers, footers, or page numbers. These will be added (as necessary) to be consistent throughout the document. 

· All tables, figures, and graphics should be placed in the document as appropriate. As necessary, resize large tables or graphics so your document, when printed, does not exceed the maximum number of pages allowed for your paper. Use style “Figuretable” for captions of Figures, Graphics, and Tables.

Please pay particular attention to your reference citations in the text and reference list. 

· Authors should follow the publication manual of the American Psychological Association (5th Edition) with headings positioned as authors intend and the tables and other graphics imbedded in appropriate places in the paper. The APA manual has many examples for citing information from electronic sources. See http://www.apastyle.org/. 

· Citations and references must follow the guidelines of APA. It is extremely time consuming to copyedit papers and references when authors do not adhere to APA style. 

· The titles of books and journals should be italicized, not underlined. There should be no underlined text in the manuscript you submit. 

· Your diligence in formatting citations, checking the accuracy of citations, and ensuring the completeness of the reference list is greatly appreciated.

Second Level Heading . This is Style “Heading 3”; use it With Title Case

Here is some more text that follows a heading. Notice that no lines were skipped. This is again the “Normal” style.

Third Level Heading . This is Style “Heading 4”; Use it With Title Case

Here is some more text that follows a heading. Notice that no lines were skipped. This is again the “Normal” style.

Fourth level heading ; this is style “Heading 4”; use it with lowercase. The text that goes with this heading should be non-italicized and immediately follow the heading, therefore resembling the “Normal” style in everything but the italicized heading at the beginning.
How to Use Headings (This is again Style “Heading 2”)

Table 1 shows which heading levels you should use. It also illustrates the style “Figuretable”, which is to be used in Figures’ and Tables’ titles.

	If you have
	Use

	1 level of heading 
(other than the title)
	First Level heading (Style “Heading 2”: centered in title case)

	2 levels of headings 
(other than the title)
	First Level heading (Style “Heading 2”: centered in title case) 
and Third Level heading (Style “Heading 4”: flush left, italicized, title case)

	3 levels of headings 
(other than the title)
	First Level heading (Style “Heading 2”: centered in title case), 
Third Level heading (Style “Heading 4”: flush left, italicized, title case), 
and Fourth Level heading (Style “Heading 5”: indented, italicized, lowercase ending with a period)

	4 levels of headings (other than the title)
	First Level heading (Style “Heading 2”: centered in title case), 
Second Level heading (Style “Heading 3”: centered, italicized, title case), 
Third Level heading (Style “Heading 4”: flush left, italicized, title case), 
and Fourth Level heading (Style “Heading 5”: indented, italicized, lowercase ending with a period)


Table 1. Use of headings

Endnotes (only if necessary). (This is style “Heading 2”)

1. This is Endnote one.

References. (This is style “Heading 2”)

Freudenthal (1983). Didactical phenomenology of mathematical structures. Holland: D. Reidel Publishing Company.

Battista, M.T. (1994). Teacher beliefs and the reform movement in mathematics education. Phi Delta Kappa, 2, 462-469.

This is style “Reference”.

